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POLICY AND PROCEDURES: OVER LENGTH WORK 2025/26

Rationale

Each written piece of assessed work has a specified word limit, and this is set out in the
Module Overview Table and in the introductory document to each module. Students are
being tested not simply on their ability to write, but also on their ability to do so in a set
number of words. Word limits can be seen as analogous to time limits in examinations.
Learning to make the most of word limits is part of the skills element of the academic
programme and removing unnecessary words almost invariably improves the quality of the
writing.

Policy

1. Students must declare an exact word-count when submitting written assignments.
Deliberately misrepresenting the length of an assignment will be treated as an act of
dishonesty and may be treated as a disciplinary offence.

2. There are no penalties for under length work. Work that is significantly under length
is likely to be self-penalizing.

3. For all assignments there is a 10% allowance. For example, an assignment specified
at 1,000 words should not exceed 1,100 words.

4. No penalty is applied if the student exceeds the maximum word count by up to 10%.
After that, a 5 mark penalty is applied for every further 1000 words in excess of the
stated maximum word count. Where the assignment exceeds the word count by 50%
or more, it will be returned unmarked and awarded a mark of zero.

5. The assessment word-limit includes all the main text, any title and sub-headings,
any in-text citations and footnotes.

6. The assessment word-limit excludes the text on any cover sheet or title page
(including any description of the assignment task or question), any student
declaration, any document header, any abstract, the bibliography, and any
appendices.

For information
It is expected that assignments will normally be produced using Microsoft Word or similar

software. This is strongly encouraged, and the word-count calculations indicated by such
software will be used.



Normally it is expected that the Harvard referencing system will be used for all written
assignments, and full guidance is provided by the library. All citations are included in the

word count.
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