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LUTHER KING HOUSE
POLICY AND PROCEDURES: CCTV

1. LKHET operates closed circuit television cameras on its premises for the purposes of
security and protection and for the prevention and detection of crime. It is not used
for any other purpose.

2. LKHET operates a policy for recording CCTV images which meets the guidelines
recommended by the Information Commissioner.

3. The person responsible for the day to day control and operation of the system is the
Operations Manager. The Data Controller also has access to the system and has
responsibility for its operation in the absence of the Operations Manager. These
named staff are responsible for ensuring that the CCTV system in use meets ICO
recommendations

4. Evidence obtained through the use of CCTV may provide evidence for disciplinary
purposes and for the investigation of criminal activities.

5. No person other than the two named may view recorded CCTV images unless
required to do so in the investigation of criminal activity or if required to do so by a
law enforcement officer.

6. Data subjects requesting access to images of themselves may do so by presenting
suitable evidence of identification to the Data Controller.

7. Details of passwords required to log into and operate the system are deposited in the
LKHET safe together with any necessary information to allow use of the system.

8. LKHET will conduct an annual review of the use of CCTV.
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