
 
 

LUTHER KING  
POLICY AND PROCEDURES: ACADEMIC PROGRESS 2025/26 

 
 
Students registered on Common Awards programmes are required to make satisfactory 
academic progress in their studies and fulfil their academic commitments, as outlined in the 
Common Awards Core Regulations, and Durham University’s General Regulation V: 
Academic Progress. The Durham University Common Awards Academic Progress Policy 
can be found here: https://www.durham.ac.uk/departments/academic/common-
awards/policies-processes/student-support/progress/ 
 
At Luther King making satisfactory progress involves regular attendance and involvement in 
teaching sessions, completing the work assignments for each module being studied, general 
involvement in the life and community of Luther King , and showing a general fitness and 
willingness to study. Though precise requirements for progress may vary for each 
programme, module and student’s plan of study, it is normally expected that there will be: 

• Full attendance for all registered modules, unless a request to be late or absent is 
made in advance with an appropriate explanation. It is recognized that in exceptional 
circumstances, the request and explanation will need to be submitted as soon as 
possible after the module session. 

• Participation and engagement with all teaching, including preparatory work prior to 
sessions. 

• Completion of all formative and summative work on time, unless the Mitigating 
Circumstances Committee has authorized a revised submission schedule. 

 
A student may fail to make satisfactory progress for a number of reasons: as a result of 
personal problems which are preventing him or her from concentrating on the work, poor 
time management, or lack of commitment.  
 
Wherever possible, informal attempts will be made to address any lack of progress and to 
find ways of re-engaging a student. Academic and pastoral issues will be continually 
addressed such that any reason for the failure to progress can be identified and understood, 
and appropriate guidance and support can be offered. This may – for example – involve 
advising the student to seek medical help, and supporting the student in completing a 
Concessions request. 
 
Where informal attempts to re-engage a student prove unsuccessful, the following procedure 
will be followed. 
 
Initial Monitoring 

• If a student is not making appropriate academic progress, a written warning will be 
issued (which may be by email) reminding them of the policy and the need to make 
appropriate academic progress. The student will be given opportunity to meet with an 
appropriate tutor to receive support. The particular actions required will be noted, 

https://www.durham.ac.uk/departments/academic/common-awards/policies-processes/student-support/progress/
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together with the date by which progress must be shown. The student will be warned 
that if there is no progress an Academic Progress Notice (APN) will be issued. 

 
Academic Progress Notice 
 

• If a student does not meet the requirements of the initial warning, a formal APN will 
be issued. This will state: 

a) the grounds for raising concerns about the student's academic progress; 
b) the academic requirements which the student must fulfil according to a stated 

timetable within a period of normally not less than four weeks. The purpose of 
this is to ensure that a student will have caught up any work missed and/or 
regained the habit of regular study. The period of four weeks may not extend 
across academic years. 

• A student receiving the APN letter will be required: 
a) to seek advice about his or her academic work; 
b) to make an appointment, to normally take place in person, to talk with an 

appropriate member of staff about the contents of the letter within one week. 
This is to ensure that any problems which the student is experiencing can be 
discussed and that the student understands the importance of maintaining an 
effective study routine. It may be necessary to warn the student that a failure 
to meet the requirements specified in the APN letter could result in the 
student being withdrawn from their academic programme; 

c) to make any relevant information concerning serious adverse circumstances 
known as soon as possible and prior to the end of the penultimate week of 
the APN period at the latest. This will allow an informed decision to be made 
about the student's progress. The student may also make an appointment 
during the last week of the APN period to offer such information; 

d) to confirm receipt of the letter in writing (a standard reply form will be 
enclosed with the APN letter). The student may provide confirmation 
electronically. 

• One week prior to the expiry of the APN period, a recommendation will be made to 
the Luther King Academic Management Committee on further action taking into 
account any serious adverse circumstances. This might be: 

a) that the student's academic progress has improved sufficiently for there to be 
no need for continued monitoring of his or her performance; 

b) that the student's academic progress has improved but that concern remains; 
c) that the student has not fulfilled the academic commitments required and 

therefore should be asked to withdraw from their academic programme. 
• The Luther King Academic Management Committee (through its Executive and to be 

confirmed at its next full meeting) will decide: 
a) either that the student has demonstrated that he or she has returned to 

making appropriate academic progress; 
b) or that the student has failed to demonstrate his or her return to making 

appropriate academic progress and should be required to withdraw from the 
programme. In exceptional circumstances only, the APN may be extended for 
a period of up to a further 4 weeks. The student will be informed of the 
decision in writing. Where the decision is that the student should withdraw, 
the letter will include information on the academic appeals procedures. A 
Change of Registration will be provided to DU within 2 weeks of notifying the 
student. 

 
Throughout the procedure, careful records will be kept by Registry of all contact with the 
student in respect of his or her failure to fulfil academic commitments. 
 



The denominational lead of a student who is failing to maintain adequate progress will be 
kept fully informed throughout in order to allow them where appropriate to offer advice or 
support to the student. 
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